CONTENTS

Q@O Lesson.1 O@® PowerPoint o TEABY IR . ... ... ..... 1
1) PowerPoint2013 &l ... 1
@O Lesson.2 O@ PowerPoint2013 2> THKD. ..., 2
1) PowerPoint2013 DRREY .. .. ... 2
2) PowerPoint2013 MEIEAERL . ... ... oo 6
3) PowerPoint2013 & 2010 DEEAERLDIELN. . oo oo 8
4) Backstage B a— &l . .. 1
DY T T — a3 D R E . 13
6y TLELT—a BB D 15
1Y FLEBUT—2a o mB8 16
8 PowerPoint2013 D dE T o 17
9Y TR My TEIE DI T 18
Q@O Lesson.3 O@® EHEODYIYEBEZAMNRE 7F=A—=a R 19
) BT Y R 19
2Y T o A — g I 20
Q@O Lesson.4 O@® ATV FDWRE . ... .. 21
1) R N R 22
2Y BTG DRE S . 23
3 B DR . 26
By RTRA 28
BY A SA VB . 30
L = T 31
Q@O Lesson.b O@® ETAIRE . ... .. . . 34
1) BT D E A . 34
2Y B R A DB 36
3 BT D MY S ol 38
BY BT A DBDIEE . 40
DY BT R A I o o o 41
6) ETAICRAREATIT B 42
1Y RSA R a—CETADBEE ... 43
8 E T A DIER . .. 44

Q@O Lesson.6 O@ FHEREBEL—DFR ... . 46



D1 DDEZA—CRREBE Y IVENA 47

2) BREBEA—DEEABR . . .. o 48
3 RTA R a—DE D . . 50
By R T A R . 52
BY RIS A R R s 53
6) R b L—H— R B — 55
1 ASARK 2a—%AYRTONAYRY (TSUD) . 57
Q@O lLesson.7 O@® #2542 TLEYT—S3a> 58
1) Office Presentation Service. ... ... .. . 58
Q@O S OO. ... . 63
1) Windows8 D& FHRYVE . . . 63

2) SKYDrive DR ..o 64



